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Safeguarding Children Policy 

 

Summary 

 

1.1 All Jacari volunteers are responsible for ensuring the wellbeing of children in 

their care. Jacari Trustees and staff have drawn up this policy in accordance with the 

principle that children’s welfare is of paramount importance to Jacari as a charitable 

trust. 

 

1.2 This means that if there are any indicators of potential abuse of any nature of 

a child, or if abuse is otherwise suspected, those indicators and/or concerns should be 

reported to the Jacari Safeguarding Officer or the Safeguarding Trustee as soon as 

possible, who will then inform social services if necessary. Each branch of Jacari has a 

separate Safeguarding Officer; their contact details can be found under ‘Key Contacts’ 

on Page 3.  

 

1.3 It is NOT the duty of Jacari volunteers to investigate suspected abuse, but it is 

important to listen to what a child is saying and to pass on all necessary information.  

 

1.4  Whenever carrying out Jacari business, all volunteers will take all necessary 

and practicable steps to protect the wellbeing of Jacari children, which includes not 

putting themselves in a potentially compromising situation.  

1.5 In particular, if there is no adult related to the child present on the premises 

then volunteers shall not commence a lesson at a child’s home. In this situation the 

volunteer ought to immediately contact the Jacari Safeguarding Officer for advice. 
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Key Contacts 

 

JACARI OXFORD 

 

Jacari contacts 

Jacari Oxford Safeguarding Officer Yasemin Acikgoz coordinator@jacari.org 

01865 264 167 

Anytime mobile – 07795277991 

Chair of Trustees Imran Mirza trustees@jacari.org 

Safeguarding Trustee Imran Mirza trustees@jacari.org 

External contacts 

Thames Valley Police St Aldates, Oxford, OX1 1SZ, Telephone: 101 

NSPCC Child Protection Helpline: 0808 800 5000 

Kingfisher  (for Child Sexual Exploitation concerns) 

01865 335276 

Multi Agency Safeguarding Hub 

(MASH) 
0345 050 7666 

 

LCSS Central 0345 2412705 

LCSS.Central@oxfordshire.gov.uk 

 

 

 

LADO (Local Authority Designated Officer) in Oxford is Alison 

Beasley: Alison.beasley@oxfordshire.gov.uk  

01865815956 

07833436649 

 

JACARI BRISTOL 

 

Jacari contacts 

Jacari Bristol 

Safeguarding Officer 

Flo Avery bristol@jacari.org 

0117 325 7913  

07541 543259 

Anytime mobile – 07925 967634 

Chair of Trustees Imran Mirza trustees@jacari.org 

Safeguarding Trustee Imran Mirza trustees@jacari.org 

External contacts 

Avon & Somerset 

Police 

Telephone: 101 

NSPCC Child Protection Helpline: 0808 800 5000 

First Response Bristol 

(council) 

0117 903 6444 

Emergency Duty Team 

(council) 

01454 615 165 

 

mailto:coordinator@jacari.org
mailto:trustees@jacari.org
mailto:bristol@jacari.org
mailto:trustees@jacari.org
mailto:trustees@jacari.org
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INTRODUCTION 

 

2.1 Jacari has produced this document as a statement of its belief in the right of 

every child and young adult to be valued and treated with dignity and respect. It 

affirms its desire to promote the welfare of all children and young adults, 

acknowledging their right to be safe and their need to flourish in an atmosphere of 

trust. 

 

2.2 This policy has been designed to meet the needs of all children who are in the 

care of Jacari. 

 

2.3 This policy document was developed recognising that some children and young 

adults have specific needs, and consideration is given to these needs with regard to 

the application of the major elements of this policy. 

 

2.4 Jacari has recognised the importance of our objectives as a charity when 

producing this policy and also of the implementation of the following aims:  

 

1. To promote awareness of the issues surrounding safeguarding amongst 

volunteers.  They should be familiar with what child abuse is and have to hand 

information about its common indicators. 

 

2. Volunteers should be aware of the importance of keeping adequate records in 

the event of a disclosure. These records should serve to help build up a clear 

picture of the child and as a means of noting whether there are concerns for 

the welfare of the child or where there is suspicion of significant harm to a 

child and will be used if a referral is made to Social Services. 

 

3. To ensure that adequate information on safeguarding is provided to the Jacari 

Safeguarding Officer and that appropriate information on safeguarding is 

made available to all volunteers. The Jacari Safeguarding Officer should seek 
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to remain up to date on child protection issues. They should disseminate this 

information to Jacari volunteers and trustees where appropriate. 

 

4. To ensure that there are appropriate intimate care practices (Part 2, paragraph 

8) and clearly defined procedures for dealing with concerns or allegations 

raised by children. 

 

5. The safeguarding policy is reviewed and updated annually, in line with county 

guidelines. 
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PART 1: DEFINITIONS OF ABUSE 

 

Definitions and Common Indicators of abuse (Taken from ‘Working Together’ DHSS 

and NSPCC). More detailed indicators of each category of abuse can be found under 

Appendix A.  

 

Child abuse is defined as: ‘Harm to children by parents, sibling or other relative, 

a carer (such as foster parent or staff member in a residential home), an 

acquaintance or a stranger. The harm may be the result of a direct act or by a 

failure to act to provide proper care, or both’. 

 

Note that abuse is increasingly being perpetrated through the use of technology. 

 

The six categories of abuse are: 

 

1. NEGLECT: The persistent or severe neglect of a child (for example, by exposure to 

any kind of danger, including cold and starvation) which results in serious impairment 

of the child’s health or development, including non-organic failure to thrive. 

 

This covers situations where children suffer because those who care for them fail to 

do things such as provide enough food, clothes or a warm home for them. This failure 

would have to be severe ‘non-organic failure to thrive’, which means that a child is 

very small or underweight for their age, and there is no physical reason, such as 

disease, for this. It also includes a lack of adequate care provision whilst 

parents/guardians are absent. 

 

2. PHYSICAL ABUSE: Physical injury to a child, including deliberate poisoning, 

suffocation or induced illness (formerly known as ‘Munchausen’s syndrome by proxy’), 

where there is a definite knowledge, or a reasonable suspicion, that the injury was 

knowingly inflicted, or not prevented. 
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If a child or young person is physically hurt by another person, this could be abuse. 

Different families have different ideas about how to ‘punish’ children, but if an adult 

physically hurts a child as punishment, then this is abuse. Possible indications of 

physical abuse are bruises, cuts, burns or broken bones. Female genital mutilation is a 

form of physical abuse. It may also be that the adult has not actually caused the 

injuries but should have taken better care of the child to prevent the injuries. 

Fabricated induced illness is where parents continually present their children for 

medical treatment when the child is not ill. The parents may also deliberately make 

the children ill.  

 

3. SEXUAL ABUSE: The involvement of dependent and/or developmentally impaired 

children and adolescents in sexual activities they do not truly comprehend, to which 

they are unable to give informed consent or that violate the social taboos of family 

roles. 

 

Sexual abuse is where adults try to use children for their own sexual intentions, this 

may involve pornography, sexual intercourse or other forms of sexual activity which 

the child does not consent to and does not understand. 

 

4. CHILD SEXUAL EXPLOITATION: This is a form of child sexual abuse. It occurs where 

an individual or group takes advantages of an imbalance of power to coerce, 

manipulate, or deceive a child or young person under the age of 18 into sexual activity 

(a) in exchange for something the victim needs or wants and/or (b) for the financial 

advantage or increased status of the perpetrator or facilitator. The victim may have 

been sexually exploited even if the sexual activity appears consensual. Child sexual 

exploitation does not always involve physical contact; it can occur through the use of 

technology.  

 

 

5. EMOTIONAL ABUSE: Actual or likely severe adverse effect on the emotional and 

behavioural development of a child caused by persistent or severe emotional ill-
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treatment or rejection. All abuse involves some emotional ill treatment. This category 

should be used where it is the main or sole form of abuse. 

 

Emotional abuse is less clearly defined than other categories of abuse, but would 

include a child being picked on, taunted or continually made an example of by an adult. 

It may include developmentally inappropriate expectations being imposed on 

children, overprotection and limitation of exploration and learning, causing children 

to feel in danger. 

 

Emotional abuse also covers children having to witness domestic abuse, or otherwise 

seeing or hearing the ill-treatment of another. 

 

6. GRAVE CONCERN: Children whose situation does not fit the above categories, but 

where social and medical assessments indicate that they are at significant risk of 

abuse. These could include situations where another child in the household had been 

harmed. 

 

NB. These categories of abuse are neither exhaustive nor mutually exclusive. All 

categories of abuse involve some level of emotional abuse. 

 

OTHER ISSUES TO BE AWARE OF: 

 

1. DOMESTIC ABUSE: 

This is defined as any incident or pattern or incidents of controlling, coercive or 

threatening behaviour, violence or abuse between those aged 16 or over who 

are or have been intimate partners or family members, regardless of gender or 

sexuality. This can encompass but is not limited to psychological, physical, sexual, 

financial or emotional abuse. Safeguarding children includes ensuring they are 

not exposed to emotional abuse as a result of witnessing domestic abuse. 
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2. FORCED MARRIAGE: 

This is a marriage conducted without the valid consent of one or both parties 

and where duress is a factor. This is different to arranged marriage where 

both parties give consent. Forced marriage is illegal in the UK. 

 

3. RADICALISATION: 

This is the development of extremist views that support violence or 

terrorism. These views can be religious or political and can arise through the 

influence of family, friends, or the internet. ‘Prevent’ is a counter-terrorism 

initiative aiming to stop people becoming terrorists or supporting terrorism. 

Young people should be protected from being exploited or manipulated to 

this effect.  

 

4. BULLYING 

Abuse can also occur peer-to-peer, especially through the use of technology. 

If the child discloses information indicating they are at risk, this should be 

followed up as with other disclosures, and reported to the regional 

safeguarding board if it is abuse. If judged the disclosure does not constitute 

abuse, the Safeguarding Officer may seek to make contact with the school to 

let them know, following approval by the Board of Trustees. 

 

5. SELF-HARM 

Self-harm is intentional self-poisoning or injury, irrespective of the apparent 

purpose of the act. It is an expression of personal distress, not an illness, and 

does not always manifest via cutting. It can also involve burning, biting, head-

banging and hitting, picking and scratching, pulling out hair, neglecting 

oneself, disturbed eating, substance abuse, overdose, and self-poisoning. 

 

6. FEMALE GENITAL MUTILATION 

FGM refers to procedures that intentionally alter or cause injury to the 

female genital organs for non-medical reasons. The practice is illegal in the 
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UK. There are no health benefits to FGM; it is carried out for cultural and 

social reasons within families and communities. Children may go to their 

home country for a long period (to allow recovery), or a ‘cutter’ may be flown 

to the UK to carry out mass cuts.  
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PART 2: THE EFFECTIVE PREVENTION OF ABUSE 

 

GUIDELINES FOR VOLUNTEERS 

 

1. All children are treated with dignity and respect. They are involved in all 

suitable activities and made to feel that they are valued members of the 

community. 

2. If there is no adult related to the child present on the premises and the pupil 

in question is under 18 years of age, then volunteers shall NOT commence a 

lesson at a child’s home. In this situation the volunteer ought to immediately 

contact the Safeguarding Officer to report the situation and for advice. 

3. If an adult is not in the same room as the Jacari tutor and pupil, the tutor should 

make sure that they ‘check in’ with an adult in the house before and after the 

lesson. The door should be left open during the lesson. 

4. Whether during home tuition or at a Jacari outing, children may only be taken 

to the toilet or have their clothes changed by a person who is authorised to do 

so by the child’s parent. In the case of outings, a child may only be taken to the 

toilet or have clothes changed by the volunteer who has express written 

parental consent to do so. 

5. No child may be taken to any form of residential event without explicit written 

parental consent.  

6. Volunteers must not interact with their pupil on any form of social media. 

7. Volunteers should not take photographs of the child they are assigned to (or 

any other children involved with Jacari) except when authorised by a Jacari 

Coordinator, for example, at an event. Volunteers should email any pictures to 

the Coordinator and then delete them.  
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8. A parental or carer’s consent form must be completed and signed for each 

occasion on which a child is to be taken on any trip or outing outside of the 

child’s home. 

9. No Jacari outing can go ahead unless a volunteer-to-child ratio of at least 1:5 

can be guaranteed. 

10. The volunteer must immediately inform the Safeguarding Officer if they have 

stopped visiting their allocated family or wish to cease to volunteer with Jacari.  

11. The child’s wishes and needs are to be considered and opportunities to make 

choices are to be given, as appropriate. Children and young adults who have 

greater control over their lives are less vulnerable. 

12. Once the volunteer and/or the child has moved on from Jacari, the Jacari 

relationship ceases and the volunteer should not maintain any contact with the 

child. Should the volunteer wish to maintain contact, they must obtain written 

consent from the child’s parents to contact outside the Jacari relationship, and 

must pass this on to the Jacari Coordinator.   

 

GUIDANCE FOR THE SAFEGUARDING OFFICER 

 

1. The Safeguarding Officer should seek to remain up to date on child protection 

issues, and have undertaken both Generalist and Designated Lead 

safeguarding training. They should disseminate this information to Jacari 

volunteers and trustees where appropriate.  

2. Before commencing teaching, volunteers must attend an induction covering 

how to deal with disclosures and covering the types and indicators of abuse. A 

handbook of safeguarding guidelines shall be provided to all volunteers. 

3. Prior to each Jacari outing, the Safeguarding Officer must ensure that risk 

assessment forms are completed in accordance with the Jacari Health and 

Safety Policy. 
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4. In the event of a child protection concern being raised, the Safeguarding 

Officer shall ensure that the concerns and the decisions made are documented 

using the forms annexed to this policy and ensure that all the necessary 

procedures are followed.  

5. The Safeguarding Officer shall take steps to inform the school and the family 

when a volunteer is no longer volunteering with Jacari.  
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PART 3: THE EFFECTIVE PREVENTION OF ABUSE 

 

GUIDELINES ON RECRUITMENT AND ALLOCATION OF VOLUNTEERS, STAFF, 

COMMITTEE MEMBERS AND TRUSTEES 

 

1. No volunteer can commence delivering home tuition to his/her allocated child, 

nor can a Jacari member of staff or committee member take up post, before 

obtaining an enhanced Disclosure and Barring Service (DBS) check. Trustees 

can take up the post before having obtained an enhanced DBS check, but must 

then apply for one. Jacari's DBS checks are carried out in association with Care 

Check.  

 

2. All Jacari volunteers, members of staff, committee members and trustees are 

required to undergo a DBS check, and shall be invited to do so as soon as 

possible after having joined Jacari. 

 
3. When a volunteer commences delivering home tuition to his/her allocated 

child, the Jacari Safeguarding Officer will not necessarily have seen the 

volunteer's DBS certificate. They will, however, have seen online confirmation 

of clearance.  

 
4. The Enhanced DBS checks processed by the Jacari Coordinator only show 

criminal record information for offences in the UK. For overseas volunteers, 

additional safeguarding measures must be taken before they can tutor. An 

overseas volunteer is defined as an individual who has lived outside of the UK 

for more than three months in the past five years, regardless of their 

nationality. For each overseas volunteer, an Overseas Volunteer Risk 

Assessment (Appendix E) must be completed by the Coordinator. This should 

be stored in the individual’s safeguarding folder. 

 

5. If a volunteer, Jacari member of staff, committee member or trustee brings to 

Jacari’s attention the fact that they already have a criminal record, or if the 
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individual fails to inform Jacari of the fact that they have a criminal record, and 

this is subsequently reported on the individual’s DBS, Jacari is obliged to inform 

the individual that they cannot teach or take up their post before the matter 

has been discussed with the Board of Trustees. 

 

In the case of a volunteer: 

I. If the Coordinator learns, via the Care Check online service, that an 

applicant’s DBS certificate ‘contains information’, they will first contact the 

applicant to inform them this is the case. The Coordinator will then explain 

the procedure below to the applicant and ask whether they would like to 

continue with their Jacari application. The Coordinator will do the same for 

an applicant who has disclosed a criminal record prior to the Coordinator 

being notified by Care Check. 

 

II. If the applicant wishes to proceed, they must attend a meeting with the 

Coordinator to show their DBS certificate and to complete the DBS 

Information Risk Assessment (Appendix F). The applicant will also be asked 

to provide details of a current academic supervisor who Jacari can contact to 

discuss the applicant’s character and suitability to volunteer. It will be made 

clear to the applicant that no sensitive data about them will be passed on to 

any other parties without their permission, unless there is a duty of care to 

be upheld. 

 

III. Once the applicant has provided a reference contact and the risk assessment 

has been completed, the Coordinator will pass these on to the Board of 

Trustees. 

 

IV. The Board of Trustees will contact the applicant’s referee to obtain a 

reference. They will then complete a Risk Assessment Record (Part 2) form 

(Appendix F) and discuss the level of risk posed by allowing the applicant to 

become a Jacari tutor.  
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V. Only if the Board of Trustees decides that the information on the DBS 

certificate has no bearing on the ability of the volunteer to teach, and are 

satisfied that the risks to the children are low, will the individual be allowed 

to become a Jacari volunteer tutor. 

 

In the case of a member of staff or trustee: 

I. If it becomes apparent that a member of staff or trustee has a criminal 

record, a meeting will be held between that individual and the Board of 

Trustees in order to complete a DBS Information Risk Assessment (Appendix 

F).  

 

II. The Board of Trustees will then discuss the level of risk posed by the 

individual, and decide whether to allow them to take up their post. 

 
Appeals process: 

If it is decided that an applicant should not be allowed to volunteer, the 

appeals process should be explained to them. 

An applicant may appeal against a decision made by the Board of Trustees. 

This appeal should be received in writing by the Chair of Trustees within one 

month of the initial decision being made. The applicant will then be invited to 

a meeting with the Board of Trustees to explain why they feel the decision is 

unjust. 

The Board of Trustees will then re-evaluate their decision in light of any 

information presented at the appeal, and inform the applicant of the 

outcome. 

 
 

6. In assessing reasons for concern, due consideration should be given to 

confidentiality. However, the welfare of the relevant child shall always be the 

overriding paramount concern. 
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7. In allocating volunteers to children, reasonable attention should be paid to the 

age group of child that the volunteer indicated they would be most 

comfortable teaching on their application form. 

 

8. In allocating volunteers to children, reasonable attention should be paid to the 

express wishes of the child’s parents, regarding the preferred sex of the 

volunteer to be assigned. 

 

9. New Jacari staff and trustees must be satisfactorily interviewed by a panel of 

trustees before being appointed to their post. 

 
10. The Safeguarding Officer should stress to EAL contacts in schools to think 

carefully before referring pupils for teaching who are currently being observed 

by the school in relation to safeguarding issues. Volunteers should not be 

placed in situations which compromise their safety. 
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PART 4: PROCEDURES FOR ALLEGATIONS MADE AGAINST THE COORDINATOR OR 

TRUSTEES 

 

In case of allegation against Coordinator or Trustees, contact Imran Mirza, Chair of 

Trustees: trustees@jacari.org 

In case of allegation against Chair of Trustees, contact the local safeguarding authority: 

Oxford – MASH (Multi-Agency Safeguarding Hub) 

Bristol – BSCB (Bristol Safeguarding Children’s Board) 

 

After an allegation has been reported to the relevant Trustee, the Trustee must 

immediately consult with the LADO and follow the recommended course of action. 

Trustee email addresses should be kept updated on the website and on the Child 

Protection Policy for this purpose. They must not at this time discuss the allegation 

with the Coordinator/Trustee in question; make a judgement on whether the 

allegation is to be believed; or seek to investigate the allegation by interviewing any 

person. 

 

Only if wholly satisfied that the child is not at risk of harm should disciplinary action 

be considered, and only then if investigations being carried out by Social Services 

and/or Police have been concluded. 

 

Disciplinary action and/or suspension of the Coordinator remains the responsibility of 

the Board of Trustees and they should not automatically seek to suspend them, and 

only do so at all with good reason. They should at all times consult with Social Services 

and other agencies involved (such as the Police). 

 

The Board of Trustees will consult with Social Services and/or other agencies regarding 

the role of a trustee against whom an allegation has been made. Should any trustee 

be required to stand down, this remains the responsibility of the Board of Trustees 

and such a decision must be taken at a formal Trustee meeting and recorded properly. 

 

mailto:trustees@jacari.org
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All information and decisions made regarding allegations against the Coordinator 

and/or a member of the trustees must be properly recorded. 

 

Records 

Documents relating to an investigation must be retained with a written record of the 

outcome. Where disciplinary action has been taken, a copy should be retained in a 

confidential file in accordance with disciplinary procedures. 

 

If there are criminal or civil proceedings, records may be subject to disclosure and 

therefore no assurances can be given of confidentiality in these circumstances. 
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APPENDIX A: THE DETAILED INDICATORS OF ABUSE 

 

Identification of Abuse 

Concerns may arise through observations, or through information or disclosures 

from others. Aspects that give cause for concern may include: 

 Changes to or unusual behaviour in the child, including any comments the 

child makes which give cause for concern 

 Unexplained or recurring health problems, especially any unexplained 

bruising or marks 

 Deterioration in progress, educational or otherwise 

 Anxieties expressed or inferred by carers over the child’s welfare 

 Poor attendance in lessons - signs of uncharacteristic withdrawal or 

nervousness 

 Changes in personal relationships with peers or adults 

 

Concerns should be communicated to the Safeguarding Officer as soon as possible. 

Individual factors or indicators of abuse may not be particularly worrying in isolation, 

but in combination they can suggest that there is serious cause for concern. You 

should be alert to the indicators below and respond to any identified indicators using 

the procedures outlined in this document. 

Particular care and advice should be taken with non-verbal older children to ensure 

that they are given every chance to communicate and contribute to the procedures. 

 

Indicators of NEGLECT 

 Not receiving adequate food consistent with their potential growth, leading to 

constant hunger, short stature, pot-belly or poor skin/hair tone 

 Exposed through lack of supervision to injuries, including ingestion of toxic 

substances 
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 Exposed to inadequate, dirty and/or cold environments; poor personal hygiene 

 Left in circumstances which are likely to endanger them without appropriate 

adult supervision 

 Prevented by their carers from receiving appropriate medical advice or 

treatment 

 Poor social relationships and/or developmental delay 

 Compulsive stealing  

 

Indicators of PHYSICAL ABUSE 

 Bruises - to eyes, mouth, ears 

Fingertip bruises (on arms, legs and trunk etc.) 

Bruises of different ages in the same place 

Outline bruises (prints of hands, belts, shoes etc) 

Bruises without obvious and verifiable explanations 

Bruises to non-mobile babies, children and adults 

 Burns, bites and scars - 

Clear impressions of teeth (more than 3cm across likely to be an 

adult) 

Burns or scalds with clear outlines 

Small round burns which may be from cigarettes 

Large numbers of different aged scars 

Unusual shaped scars 

Scars that indicate the child did not receive medical treatment 

 Fractures - Fractures in children under one year 
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Alleged unnoticed fractures – though be careful with young 

children and babies whereby fractures may heal quickly and not 

cause so much pain 

 Other injuries - 

Poisoning, injections, ingestion or other applications of 

damaging substances (including drugs and alcohol) 

Female genital mutilation, including female circumcision. Be 

aware that this happens more commonly during the summer 

holidays, often under the guise of a party. 

 
Indicators of SEXUAL ABUSE 

 Sexually transmitted diseases 

 Recurrent urinary infections 

 Genital and rectal itching and soreness 

 Unexplained bleeding and discharges 

 Bruising in the genital region 

 Sexual play/masturbation which is judged to be inappropriate to a child’s age, 

development and circumstances 

 Sexually explicit behaviour 

 Young children with more sexual knowledge than would be considered 

appropriate to their age/development 

 Sexually abusive behaviour towards other children, particularly those younger 

or more vulnerable than themselves 

 Unexplained pregnancy 
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Indicators of CHILD SEXUAL EXPLOITATION 

 Change of friendship groups, gang association and/or withdrawal from existing 

networks 

 Spending time with older young people/adults 

 Acquisition of clothes, money, phones etc. without plausible explanation 

 Experimenting with drugs and alcohol 

 Change in appearance and dress 

 Exclusion or unexplained absences from school, college or work 

 Leaving home without explanation and persistently going missing or 

returning late 

 Excessive receipt of texts/phone calls 

 Evidence/suspicions of physical or sexual assault 

 Unexplained STIs/pregnancy 

 Sexualised risk-taking, including online 

Note: the first eight signs may also be indicators of criminal exploitation, whereby 

children are exploited by gang networks to sell drugs. This situation is extremely 

dangerous, and any concerns should therefore be reported immediately. 

 

Indicators of EMOTIONAL ABUSE: 

 Abnormally passive, lethargic or attention seeking behaviour 

 Specific habit disorders e.g. self-harm, faecal smearing 

 Excessively nervous behaviour, (such as rocking, hair twisting) which is not part 

of the child/adult’s normal behaviour patterns 

 Low self-esteem and self-deprecation 

 Passive acceptance of excessive punishment  

 Inappropriate emotional responses, especially over-reaction to mistakes  

 Sudden speech disorders  
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Indicators of FORCED MARRIAGE: 

 Child displaying worries about an upcoming family holiday; fears that they will 

be taken out of education and kept abroad 

 Evidence of depression and self-harm 

 Evidence of family disputes/conflict, domestic violence/abuse or running away 

from home 

 Unreasonable restrictions such as being kept at home by their parents ('house 

arrest') or being unable to complete their education 

 

Indicators of RADICALISATION: 

 Interest in extremist literature/websites 

 Using extremist language 

 Expressing an excessive interest in weapons 

 Expressing an undue interest in injury 

 Withdrawal from friendship groups, family, school 

 New friendship groups 

 Planning spontaneous or suspicious holidays 

 Changes in behaviour or appearance 

 

Indicators of SELF HARM: 

Self-harm can be very well-disguised and there may therefore be no signs. However, 

look out for: 

 Talking about self-harm or suicide 

 Changes in activity/mood 

 Alcohol or drug abuse 

 Becoming socially withdrawn 

 Changes in eating/sleeping habits 

 Increased isolation from friends and family 

 Lowering in grades 

 Expressing feelings of failure, uselessness or loss of hope 
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 Giving away possessions 

Any indicators shown should never be considered in isolation. 

 

Indicators of FEMALE GENITAL MUTILATION: 

 Mention of a special procedure/ceremony/celebration that is going to take 

place 

 A visiting female elder taking an active/influential role in the family 

 Withdrawal of the child from Sex and Relationship Education in school 

 Reluctance for the child to visit the doctor 

 A change in the child’s behavior after a long absence 

 Health issues – particularly bladder/menstrual problems 

 Difficulty walking, sitting or standing/unexplained discomfort 

 

GENERAL indicators 

These may occur to any child or vulnerable adult being abused, but are particularly 

important in cases of sexual or emotional abuse where outward physical signs may 

not be present. 

 Onset of enuresis (involuntary discharge of urine) – day or night 

 Sleeping and eating disturbance 

 Recurrent abdominal pains 

 Recurrent headaches 

 Social withdrawal 

 Restlessness and aimlessness 

 Inexplicable school failure 

 Poor trust and secretiveness 

 Indiscriminate and careless sexual behaviour 

 Drug abuse 

 Running away 
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 Self mutilation and other forms of self harm 

 Hysterical fits, faints etc. 

 

In identifying possible abuse: 

 Always listen to the child or young adult, particularly to what is communicated 

spontaneously 

 Beware of any delay by the carers in seeking medical assistance, or failure to 

seek medical assistance 

 Beware of vague explanations which are lacking in detail 

 Beware of explanations which are inconsistent with what you observe or know, 

especially in relation to the child’s development and mobility 

 Take note of any inappropriate responses from carers 

 Note if there is any history or pattern of unexplained injury or illness 
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APPENDIX B:  FORMS TO BE USED IN MATTERS OF CHILD PROTECTION 

 

FORM A1: RECORD OF A CONCERN FOR A CHILD 

 

To be completed by the safeguarding officer after consultation with the volunteer 
concerned. 
A ‘concern’ is a worry about the welfare of a child (for examples of aspects that may 

give cause for concern see Child Protection Policy Appendix A). 

JACARI VOLUNTEER TUTOR: 

NAME OF CHILD: 

CHILD’S SCHOOL: 

AGE:    GENDER: 

ADDRESS: 

 

CAUSE OF VULNERABILITY: 

Cause or causes for concern (please include what, when, where and who was present, 

how the information was received and whether there is an alleged perpetrator). 

 

 

 

 

 

 

 

 

Record of any discussions with parents or carers about concerns, including their 

response (include any information about home conditions). 
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Signature…………………………..…………………….. 

 

Print Name……………………………..……………….. 

 

Date……………………………….. 

 

Received by Designated Safeguarding Lead: 

   

Signature………………………………………… 

 

Date……………………………………………… 

 

Action taken by Designated Safeguarding Lead (please include reasons):
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 FORM B1: CHILD PROTECTION REPORT FORM 

 

Use this form if you believe or suspect a child has suffered significant harm. Suspicions 

should be discussed with the Safeguarding Officer only (or Safeguarding Trustee (DSL) 

in the Safeguarding Officer’s absence) and this form completed. 

 

Jacari volunteer teacher: 

 

Child’s name: 

 

Child’s school: 

 

Date of birth:      Gender: 

 

Home address: 

 

Reasons for a suspicion or belief of significant harm (please record carefully details 

about what has been observed and when and where observed. Please also include 

details of any witnesses. Signs of physical injury should be described in detail or 

sketched.): 
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Who did you report this to? 

 

Time and date reported: 

 

Signature…………………………………………  Date……………………. 

 

PRINT NAME: 

 

Safeguarding Officer signed………………………  Date……………………. 

 

Action taken by Safeguarding Officer (please include reasons): 
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 FORM C1: CHILD PROTECTION - REFERRAL FORM 

 

To be completed by Safeguarding Officer. 

 

Jacari volunteer teacher: 

 

Child’s name:     Date of birth:        Gender: 

 

Child’s school:  

 

Home address: 

 

 

 

Parents’/Guardians’ names: 

 

Name and address of child’s G.P.: 

 

Nature of referral: 

 

 

 

Date and time report was made to Safeguarding Officer: 

 

Reported by:      Post: 

 

Date and time reported to Social Services: 

Report made to: 
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Reported by:      Post: 

 

Date written report sent in confirmation (within 24 hours) 

 

 

Signature of Safeguarding Officer:   Date: 

Signature of Chair of Jacari    Date: 
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FORM D1: CHILD PROTECTION ONGOING OBSERVATION  

 

To be completed by Safeguarding Officer. 

 

Jacari volunteer teacher: 

 

Child’s name:     Date of birth:        Gender: 

 

Child’s school: 

 

Home address: 

 

 

 

Parents’/Guardians’ names: 

 

Nature of referral: 

 

 

 

Date and time report was made to Safeguarding Officer: 

 

Reported by:      Post: 

 

Date and time reported to Social Services: 

 

Report made to: 
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Reported by:      Post: 

 

Advice given by Social Services: 

 

 

 

 

 

 

 

Action Plan (things to look out for in future, whether volunteer will continue) 

 

 

 

 

 

 

 

 

 

 

 

 

 

Signature of Jacari Safeguarding Officer 
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Date 

 

 

Signature of Chair of Trustees 

Date 

 

APPENDIX C: GUIDE TO A GOOD REFERRAL 

 

Key Factors: 

- All concerns are stated and fully shared with parents, unless doing so puts the 

child at further risk or offers an opportunity to destroy evidence. 

- Examples are given that reflect your concerns, with as many specific details 

as possible. 

- A list of the risk factors and protective factors (things making risk less likely) is 

included. 

- An analysis of the risk is included. 

- Your expectations following referral should be included. 

 

You Need To: 

- Clarify information and its sources. 

- Think critically about the case. 

- Think about what may happen if you don’t refer and what may happen if you 

do. 

- Challenge assumptions. 

- Accurately record concerns and actions. 

- Consider what is fact, what is opinion, and what information is missing. 
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APPENDIX D: GUIDELINES FOR VOLUNTEERS ABOUT RECEIVING A DISCLOSURE FROM 

A CHILD 

 

I. Listen to what the child communicates spontaneously. Do not ask leading 

questions. 

II. If the child asks you to promise not to tell, you must tell them you cannot 

do this. You are obliged to pass on the information to get help. It is good 

practice to tell the child you will be passing on the information, regardless 

of whether they ask. 

III. Afterwards, record the details very carefully and with as many specifics as 

possible. Try to preserve the child’s wording of the disclosure. 

IV. Inform the Safeguarding Officer (Coordinator) as a matter of urgency. 

V. Do not attempt to investigate the case yourself. 
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APPENDIX E: OVERSEAS VOLUNTEER RISK ASSESSMENT 
 

Overseas Volunteers Risk Assessment 
 
This form should be used where a volunteer has lived overseas for more than three months 
within the past five years. 
Applicants can either proceed via Route A or Route B: 
Route A:  

● Applicant applies for a Certificate of Good Conduct from the overseas country. 

● Applicant provides a suitable reference to the Coordinator before they begin 

tutoring. 

● Applicant also provides details of previous safeguarding checks, where possible. 

If applicant fails to provide a Certificate of Good Conduct within 3 months, they will not be 
allowed to continue tutoring. 
Route B: 

● Applicant provides Biometric Residence Permit Card. 

● Applicant provides a suitable reference to the Coordinator before they begin 

tutoring. 

● Applicant also provides details of previous safeguarding checks, where possible. 

 
Name of applicant: 

College/Campus: 

Email address: 

Telephone number: 

Route A or Route B?: 

 
The Coordinator should complete the relevant form for Route A or Route B. This form should 
be stored in the applicant’s safeguarding folder. 
Where applicant is unable to proceed via either Route A or Route B, they must complete an 
Exceptional Circumstances Form to be considered by the Management Committee. 
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Route A 

  

Has the applicant applied for a Certificate of Good Conduct? YES NO 

In which countries has the applicant lived in the past five years? 
A separate Certificate will need to be obtained for each country. 
 
 

Date application was made: 

Deadline for Certificate to be seen (three months’ time): 

Date Certificate seen by Coordinator: 

Has the applicant provided a reference from an employer, volunteer 
supervisor or academic supervisor from the overseas country? 

YES NO 

Who is the referee and what is their organisation? 

Dates the applicant was active in the organisation: 

Date of the reference: 

Can the applicant provide proof of any previous safeguarding check in the overseas country? If so, give 
details: 
 
 
 
 
 
 
 

 
Applicant declaration: 

Have you ever been subject to any convictions, cautions, reprimands, 
warnings, bind-overs, pending prosecutions or disqualifications?                                
 

YES NO 

 
I certify that the information I have provided on this document is true and complete. I 
understand that to knowingly make a false statement or omit information will result in my 
volunteering application being unsuccessful. 
Signature: .................................................................................................. 
Print name: ...............................................................................................      Date:  
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Route B 

  

Has the Coordinator seen the applicant’s Biometric Residence Permit? YES NO 

Details of the permit: 
Start date:                                                             End date: 
Card number:                                                       Country of origin: 

Date seen by Coordinator: 

Has the applicant provided a reference from an employer, volunteer 
supervisor or academic supervisor from the overseas country? 

YES NO 

Who is the referee and what is their organisation? 

Dates the applicant was active in the organisation: 

Date of the reference: 

Can the applicant provide proof of any previous safeguarding check in the overseas country? If so, give 
details: 
 
 
 
 
 
 
 

 
Applicant declaration: 

Have you ever been subject to any convictions, cautions, reprimands, 
warnings, bind-overs, pending prosecutions or disqualifications?                                
 

YES NO 

 
I certify that the information I have provided on this document is true and complete. I 
understand that to knowingly make a false statement or omit information will result in my 
volunteering application being unsuccessful. 
Signature: .................................................................................................. 
Print name: ...............................................................................................      Date: 
................................ 
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For Coordinator to complete: 

What is the level of risk by allowing this individual to volunteer?  
 

HIGH / MEDIUM / LOW 

Give reasons for level of risk chosen: 
 
 
 
 

 

Can protective measures be put in place to render the risk low? 
Can applicant be paired with a non-overseas volunteer? 

YES NO 

If yes, give details: 
 
 
 
 

  

Is the applicant suitable to begin volunteering? YES NO 

Give reasons: 
 
 
 
 

  

 
Risk assessment completed by: 
Signed: ..................................................................... 
Print name: .........................................................................                  Date: 
................................... 
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Overseas Volunteers Exceptional Circumstances Form: 
 
This form should be completed when applicant cannot proceed via Route A or Route B of the 
Jacari overseas volunteer safeguarding procedure. 
The applicant’s case will be considered by the Management Committee before volunteering 
begins. 
 
Name of applicant: 
College/Campus: 
Email address: 
Telephone number: 
 

Why is the applicant unable to proceed via Route A (Certificate of Good Conduct)? 
 
 
 
 

Why is the applicant unable to proceed via Route B (Biometric Residence Permit)? 
 
 
 
 

Has the applicant provided a reference from an employer, volunteer 
supervisor or academic supervisor from the overseas country? 

YES NO 

Who is the referee and what is their organisation? 
 
 

Dates the applicant was active in the organisation: 
 

Date of the reference: 
 

Can the applicant provide proof of any previous safeguarding check in the overseas country? If so, give 
details: 

 
 
 
 
Applicant declaration: 

Have you ever been subject to any convictions, cautions, reprimands, 
warnings, bind-overs, pending prosecutions or disqualifications?                                
 

YES NO 
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I certify that the information I have provided on this document is true and complete. I 
understand that to knowingly make a false statement or omit information will result in my 
volunteering application being unsuccessful. 
Signature: .................................................................................................. 
Print name: ...............................................................................................      Date: 
............................... 
 
 
For Coordinator to complete: 

What is the level of risk by allowing this individual to volunteer?  
 

HIGH / MEDIUM / LOW 

Give reasons for level of risk chosen: 
 
 
 
 

 

Can protective measures be put in place to render the risk low? 
Can applicant be paired with a non-overseas volunteer? 

YES NO 

If yes, give details: 
 
 
 
 

  

 
Risk assessment completed by: 
Signed: ..................................................................... 
Print name: .........................................................................                  Date: 
................................... 
 
 
 
 
 
For another member of Management Committee to complete: 

Is the applicant suitable to begin volunteering? YES NO 

Give reasons: 
 
 
 
 

  

 
Risk assessment authorised by: 
Signed: ..................................................................... 
Print name: .........................................................................                  Date: 
................................... 
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APPENDIX F: DBS INFORMATION FORMS 

 

DBS INFORMATION RISK ASSESSMENT 
 

This form can be used to assist in assessing and recording the risks of allowing someone to 
start volunteering where a DBS certificate shows relevant convictions or other relevant 
information. The risk assessment must be undertaken in accordance with the Policy on 

Employment of Ex-Offenders and Disclosure and Barring Service checks.  
 
The completion of this risk assessment form is the responsibility of the Jacari Coordinator. It 
must be authorised by the Board of Trustees before the person can start or continue 
working with children or vulnerable adults or their records. This completed risk assessment 
form must be placed on the individual’s personnel file. 
 
 

 
PART 1 – FOR THE APPLICANT TO COMPLETE  

Your DBS certificate has been returned with information contained on the certificate which 
may be relevant to your volunteering.  This will not necessarily bar you from working with 
Jacari. It will depend on the nature of the information and the circumstances at the time of the 
incidents or offences. We would therefore like to give you the opportunity to provide an 
explanation for these incidents or offences, as well as the circumstances around you at the 
time. We need to know who was involved, when it occurred, what occurred, where the 
incident or offence was committed and why it was committed.  

Please complete the following information. Please be aware that to withhold information or to 
give false information will be regarded as an attempt to falsify records which constitutes gross 
misconduct. 

Name:  Date of Birth:   

  College/Campus:   Graduation Year: 

 

Offence or Incident 1:   

Date of Offence or Incident:   

We need to know who was involved, when it occurred, what occurred, where the incident or offence was 
committed and why it was committed.  It is also necessary to explain how you, the applicant, now feel 
about the incident or offence. 
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For additional offences or incidents, please attach an Additional Offence or Incident Sheet. 
 
Do you have any convictions, cautions, reprimands, warnings, bind-overs, pending 
prosecutions or disqualifications which have not been noted?                                      
                                                                                               YES/NO 
 
If yes, please give details on an Additional Offence or Incident Sheet. 
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Declaration by Applicant 
I certify that the information I have provided on this document is true and complete.  I understand 
that to knowingly make a false statement or omit information will result in my volunteering application 
being unsuccessful. 
 

Signature: 
 
 

Print: 

 
 
 
 
 
 
 

PART 2 – FOR THE COORDINATOR TO COMPLETE 
 
 

A. BACKGROUND INFORMATION CHECK 
 

Information required: 
Notes/Confirmation. 

● Has the candidate provided details 
of a current academic reference, 
whose position within the 
university has been checked? 

 

 

 

 
Criminal Records Bureau Disclosure Checks 

 
Comments 

Who is the Registered  Body of the 
applicant’s DBS Certificate? 

      
 
 

What is the DBS Certificate issue date?       

What is the DBS Certificate reference 
number? 

      

Does the DBS certificate indicate “None 
Recorded” against the ISA Children’s Barred 
list information? 

  

 

Has the candidate been a resident 
outside of the United Kingdom? 

● If yes, has the candidate satisfied 
the requirements of the Jacari 
overseas volunteer policy? Please 
give details of evidence provided. 
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B. ASSESSING THE RISKS 

 

Question 

 

Applicable  

(Please delete as 
appropriate)  

 Comments  

 

Did the applicant declare the 
matters on the application form, 
or prior to the DBS check? 

Yes / No  

If ‘No’ state reason 

 

Does the individual agree that the 
information detailed on the DBS 
Certificate is correct?  

Yes/ No  

If ‘No’ what do they 
think is incorrect and 

why? 

 

 

 

 

 

Were any offences committed 
within the context of a work or 
volunteering setting? 

Yes/No 

If ‘Yes’ give details 

 

 

 

 

 

 

Were any offences committed 
within the last 2 years? 

Yes / No  

If ‘Yes’ explain 
context in which each 
offence occurred e.g. 
where, how, why and 
details of any victims. 
(Continue overleaf if 

necessary) 
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What is the individual’s attitude to 
the offence/s now?  

e.g. regret/remorse/ 
justified/denial 

 

Would they do anything 
differently now? 

Yes / No 

If ‘Yes’ specify what 

 

 

Has the individual’s circumstances 
changed since the conviction/s e.g. 
location/friends/partner/            
education? 

Yes / No  

 

If ‘Yes’ specify what 

 

 

 

 

 

 

 

Are there any mitigating 
circumstances? e.g. immaturity, 
traumatic life event 

Yes / No  

If ‘Yes’ specify what 

 

 

Do the matters disclosed form any 
pattern e.g. repeat offences or 
repeat motivation 
(anger/financial/drugs/alcohol  

Yes / No  

If ‘Yes’ specify  

 

 

Can the applicant demonstrate 
any efforts not to re-offend?  

e.g. Rehabilitation course, Anger 
Management course,  help for 
alcohol/drug abuse. 

Yes / No  

If ‘Yes’ specify 

(NB – completing 
Community Service is 
a punishment not a 

rehabilitation 
programme) 

 

Does the post have any direct 
contact with the public and if so 
how vulnerable are they?  

Yes / No  

If ‘Yes’ give details 
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Can safeguards be implemented to 
reduce/remove any risk e.g. no 
unsupervised contact?  

Yes / No  

If ‘Yes’ specify what 

 

 

 
 

Any further information 

Is there any other information relevant to this Risk Assessment regarding the candidate, the work itself 
or the location/environment where the activities will take place? 
 
      
 
 
 
 

 
 

Level of Risk: 
Please complete the level of risk posed by appointing/employing the individual in this role. Give reasons. 

High Risk 
 

      

Medium Risk 
 

      

Low Risk 
 

      

Can protective measures be put in place to render the risk low? Yes / No      

Outline of the protective measures: 
 
      

 
 
Risk Assessment completed by: 
 
Signed (Coordinator):           Date:       
 
Print Name:       
 
 
Once completed, keep this assessment inside the individual’s safeguarding folder. 
 
A copy of this assessment should be given to the Board of Trustees for consideration alongside 
their completed Risk Assessment Record (Part 2). 
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Additional Offence or Incident Sheet 
 

 
Offence or Incident Number......... 

Date of Offence or Incident:   

We need to know who was involved, when it occurred, what occurred, where the incident or offence was 
committed and why it was committed.  It is also necessary to explain how you, the applicant, now feel 
about the incident or offence. 
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RISK ASSESSMENT RECORD (Part 2) 

 

This form is used to assist in assessing and recording the risks of 
allowing someone to start work where a DBS disclosure shows 

relevant convictions or other relevant information. The risk 
assessment must be undertaken in accordance with the Policy on 
Employment of Ex-Offenders and Disclosure and Barring Service 

Checks. 
 

The completion of this risk assessment form is the responsibility of the Board of 
Trustees. This completed risk assessment form must be placed on the individual's 
file, alongside the DBS Information Risk Assessment form completed by the 

Coordinator. 
 

The individual factors are cited in research (OASys Project, Powis, 2000) as 
connected with risk of serious harm but often the same factors are associated with 
generic offending.  It is usually a combination of these factors which best predicts 

the risk of serious harm. 
 

Name of applicant:   Date of Birth:  

 DBS Certificate Number:   DBS Issue Date:  

 Applicant’s address:  
 

 Name of the Coordinator conducting the initial Risk Assessment: 

Date of Panel Meeting:  
Names of the Panel Members Conducting the Risk Assessment Record: 

 

   
 

  
 
  

 
 

OFFENCES:  
In order to reach a decision you must gain answers to the following questions regarding 
the disclosed offences from the applicant: Who was involved, when it occurred, what 
occurred, where the offence was committed and why it was committed? Are there any 
extenuating circumstances?  
It is also necessary to establish how the person now feels about the offence and what 
they have learned from it. 
This information can be found on the DBS Information Risk Assessment Form. 

 

Offence 1:  

Date of Offence:  
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Who, When, What, Where, Why and How? 

 

Offence 2:  

Date of Offence:  
Who, When, What, Where, Why and How? 
 
 

 

Offence 3:  

Date of Offence:  
Who, When, What, Where, Why and How? 
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STATIC RISK FACTORS 
 

1. CRIMINAL HISTORY 
An offender's criminal history is extremely important - number, type and age of convictions  

are best practice indicators of future re-offending. 
Research shows the number of offences committed is an indicator of future re-conviction.  
Four or more offences indicate greatest risk. 

No previous convictions = 0 
1-3 previous convictions = 1 

4 + previous convictions = 2 

 

Comment 

 

2. Burglary 

Offences of Burglary are more likely to re-offend than other types of offences. Include 
'Aggravated Burglary' and 'Attempted Burglary' 

Yes  = 2 
No   = 0 

 

Comment 
 

 

3. Age of first conviction/caution (Highlight whichever applies) 

This risk of conviction is higher the younger the person is when first in contact with Police. 

18+     = 0 

14-17  = 1 
U14     = 2 

 

Comment -  
 

 

4. Breaches  

Breach of previous Court Orders increase risk e.g. Breach of Conditional Discharge,  
Breach of Bail, Breach of Licence, failure to comply with any Order 

Yes = 2 
No  = 0 

 

Comment 
 

 

5. Criminal Versatility 
Research evidence suggests that generic offenders are more prolific and are more likely to  

re-offend than offenders who specialise in one type of offence.  

Use categories below to differentiate  

groups of offences. 
- Violence against the person 

- Sexual Offences 
- Burglary 
- Robbery 

- Theft and Handling 
- Fraud and Forgery 

- Criminal Damage 
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- Drug Offences 

- Other Indictable (serious enough  
to be dealt with at Crown Court) 
Offences (excluding motor) 

- Indictable Motoring Offences 
- Other Summary (can only be  

dealt with at Magistrates Court)  
Offences (excluding motor). This  
Includes Public Order offences  

e.g. Threatening Behaviour,  
Harassment, Drunk and  

Disorderly. 
- Summary Motor Offences. 

 

0-2 = 0 
3-4 = 1 

5+  = 2 
 
 

Comment -. 
 

 

6. Did offences include any of the following? 
Research indicates when certain factors present there is an increased likelihood of further 
incidents  

of serious harm. (Highlight those that apply) 

- Carrying or using offensive  

weapon 
- Any violence, threat of violence or 

coercion 
- Excessive use of violence or  

sadistic violence 

- Arson 
- Physical damage to property (but  

not if caused when committing  
another offence e.g.  
Burglary/Theft 

- Sexual element to offending e.g.  
theft of underwear 

Yes = 2 
No   = 0 

 

 

Comment -  
 

 

7. Why did the offence/s happen? 
Record which specific motivational factors applied for each offence (Highlight all that apply) 

- Sexual motivation 
- Financial motivation (this will  
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probably include most offences of 

dishonesty) 
- Addiction/perceived need 
- Emotional state 

- Racial motivation or hatred of  
other identifiable groups 

- Thrill seeking 
- Other 

Comment -  

 

 
 

8. Disinhibitors present at time of offending (Highlight all that apply) 

- Alcohol 

- Drugs 
- Non-compliance with medication  

for psychiatric problems 

- Use of pornography 
- Emotional state (Emotional states  

often affect rational judgement  
and reduce self-control e.g. 
anger/jealousy) 

- Traumatic life event (Traumatic  
life events can leave individuals  

vulnerable to behave in ways they  
would normally avoid because  
their usual support systems may  

have been undermined) 
-  

 

Comment -  
 

 

9.  Do offences form part of an established pattern? Consider the following: 

(Highlight whichever applies) 

NB - Might not be same category of  

offence but could stem from same  
motivation e.g. burglary, break-ins,  

thefts, fraud (financial) -or offences  
could all be alcohol-related e.g.  
drink/driving, drunk and disorderly,  

assault when under the influence of  
drink. 

 
Yes = 2 (Where pattern demonstrated) 
No  = 0 (No pattern evident) 

 

Comment -  
 

 

TOTAL SCORE FROM ALL CATEGORIES =  

Classify as follows:  
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 0 - 4 =  Low risk of re-offending 

 5 - 9 =  Medium risk of re-offending 
10-14 = High risk of re-offending 

This gives re-offending score based on static risk factors. 

 

 
DYNAMIC RISK FACTORS 
 

These relate to changes in applicant’s lifestyle, attitude and behaviour since 
last offence 

 
- Maturity (research indicates that risk reduces after age 24) 
- Gap since last offence (if 10 years + significantly reduce risk, if 

within last 2 years treat with more caution and weigh against other 
factors, especially if still under age 24). Beware of re-occurring 

pattern over extensive periods of time e.g. regular gaps or periods 
when couldn't offend due to being in prison etc. 

- Evidence of positive changes in lifestyle/stability e.g. 

accommodation, relationships, employment, training and education, 
associates, drugs and alcohol, emotional wellbeing. 

- Evidence made to address issues relating to offending behaviour 
indicated in (X) and (X) e.g. Anger Management Course, Counselling 
for emotional problems, seeking help for Drug/Alcohol abuse. 

- Positive references from supervisor relating to current behaviour. 
 

Summary of dynamic risk factors: 
 

 
 
 

 
 

 
 
 

 
 

 
 
 

 
 

 
 

ASSESSMENT 
 

1. If static low risk and nothing highlighted in Q6 – okay to volunteer. 

 
2. If static low risk but something is highlighted in Q6, current dynamic 

factors would need to be taken into account as well as nature and 
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seriousness of offence/s. Also consider factors highlighted at 
beginning of this form and nature of volunteering. Exclude applicant 

if committed sexual offence or offence against a child, unless in 
exceptional circumstances and after seeking second opinion. 

 
3. If static medium risk, significantly counter-balanced by current 

dynamic factors and nothing is highlighted in Q6, treat as in 1. 

 
4. If static medium risk, significantly counter-balanced by current 

dynamic factors, but something is highlighted in Q6, treat as in 2. 
 

5. If static medium risk, not significantly counter-balanced by current 

dynamic factors, advise against volunteering regardless of whether 
offence is highlighted in Q6. 

 
6. If static high risk but very significantly counter-balanced by current 

dynamic risk factors to point of being at low risk, and nothing 

highlighted in Q6 - treat as 1. 
 

7. If static high risk and very significantly counter-balanced by current 
dynamic risk factors to point of being at low risk, but offence 

highlighted in Q6, treat as 2. above, but you may wish to consider 
putting safeguards/protective measures in place. 

 

Exclude all applicants who score higher than above. 
 

SOFT INFORMATION DISCLOSED ON ENHANCED DBS FORM 
 
If 'soft information' disclosed, but there is no other offending history and no 

highlighted factors listed in Q6 - treat as low risk as in 1. above. 
 

If 'soft information' disclosed and there is other offending history, but this 
doesn't include factors listed in Q6, assimilate with the other information. If 
this would increase risk adjust to relevant category above. 

 
If 'soft information' disclosed does include factors listed in Q6 but no other 

offending history, treat as 2. above. 
 
If 'soft information' disclosed does include factors listed in Q6, and there is 

other offending history, assimilate with other information and refer to 
whichever category above now applies. 

 
Include any current/recent 'soft information' in summary of dynamic risk 
factors. 

 
 

 
CONCLUSION 
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Can appropriate Protective Measures be put in place? 
 YES / NO / N/A 

 
Outline of the proposed Protective Measures: 

 
 

 
 
 

 
With these protective measures in place, could the candidate still carry 

out all of the duties of specified post? 

 

 
 

 
 

 
 

Is the person suitable: Yes / No 

 
 

Signed (Trustee): ………………………………….   Date: …………....... 
 
 

Print Name:…………………………………………………….. 
 

 
Risk Assessment to be reviewed (date):   6 month renewal 
 

*******************************************************
*********************************************** 

 
 
 

 
Recommendation for: (Please circle or underline A or B) 

 

A) Applicant NOT authorised to volunteer.  
Please notify the individual of this decision and inform them of the appeals 
process. 

 

  -OR- 
 

B)  Application can be authorised to volunteer.  
 
 

Authorised by second member of the Board of Trustees 
 

Comments: 
 



Jacari Safeguarding Children Policy  Page 58 

Ref: WEB20007  Last Updated on 22/09/2018 

 
 

Signature:  
 

 
Date: 

Print: 

 
 

 
 
 

 
 


